
eSalary Modified process for regular salary bills

Calculate monthly pay bill process

Generate Expenditure amount

Prepare authorisation slip from BEAMS for Salary(Basic) and Allowances bill separately.

In reports for Inner & Outer enter BEAMS bill no for Salary and Allowances bill separately if 
both the bill no and bill amount matches then the system will allow to take printout of both 
inner and outer.

Then take ECS report.

While submitting Paybill place Basic Salary Authorisationslip on top which only read at DAT.



In DEPARTMENT LOGIN enter the Login Detail of user name PayClerk.



Select Regular Salary PROCESS (Pay Calculation Process) menu and click



Select the Bill Groups and click Calculate Pay (Button) to Pay Calculation Process



In REPORTS menu take EXPNDITURE REPORT to check the Bill group Salary Total and 
Allowance Total. After entering Beams bill number DDO’s can take SCHEDULE Report.



EXPENDITURE REPORT



After taking EXPENDITURE REPORT login Beams to take Authorisation Slip For  
Regular
1. Salary (Basic) and
2. Allowances Bill

Budget Estimate & Allocation Monitoring System
Facilitates Budget Allocation & Cash flow done from Department level to DDO level Monthly cash flow controlled as per
pre-determined targets

BEAMS



Authorisation Slip For Regular monthly Salary Bill (Total Basic Amount)



Authorisation Slip For Regular monthly Allowances Bill



In REPORTS menu click PayBill-REVISED (Inner) then Select a Bill group to enter the

Beams (Salary) and Allowance Bill Number to take Salary Inner Report.



INNER REPORT



In REPORTS menu click PayBill-REVISED (Outer) , 1. Select a Bill group to enter 2. Enter the 

Beams and Allowance Bill Number to take Salary Outer Report.



OUTER REPORT



UTGEIS REPORT



Linked Insurance Scheme (LIC) REPORT



Cashier Login – ECS Report



ECS REPORT



PART BILL USER MANUAL

NOTE:

• You are allowed to calculate for an individual and you can include as many employees in a 
particular bill.

• The calculated employees will be included in grid.
• After calculation of a particular bill type enter employee code and then click SHOW ENTERED 

DETAILS all the employees in that bill group will get displayed in grid.
• ESALARY AMOUNT and ALLOWANCE AMOUNT will get displayed separately.
• Book beams authorisation slip for Salary and Allowance amount separately.
• Then enter beams bill number for both salary and allowance if the amount matches with 

ESALARY amounts – Salary and allowance amounts then INNER, OUTER and ECS Reports enabled 
to take print.

• Schedules are available under Reports Menu.
• While submitting Part Paybill place Basic Salary Authorisationslip on top which only read at DAT 

for Part bill (Salary bill).



Part Bill provision is under Process Menu. Do Click.



Choose Beams’ Financial Year and Bill type.



Now Calculate



Calculated data will get displayed in Grid. ESALARY AMOUNT and ALLOWANCE AMOUNT displayed 

in below grid.



There is a provision to edit the data that is available in grid as “EDIT” inthe end. Click that and 

do edit.



Click Fetch and then do edit. Finally do Click SAVE. Click BACK TO PARTBILL to go to Part Bill 
Screen.

(To DELETE that employee Details Click DELETE)



Go Beams to take Authorisation Slip For PART BILL Regular Salary and Allowances Bill



Authorisation Slip For PART BILL Regular monthly Pay Bill



Authorisation Slip For PART BILL Regular monthly Allowances Bill



Enter BEAMS bill no and Allowance BEAMS bill no. Then if both amount matches the reports 
will be enabled.



PART BILL INNER REPORT



PART BILL OUTER REPORT



PART BILL ECS REPORT



PART BILL UTGEIS SCHEDULE


